Lesson Plan Duration: 15 Weeks (

Lesson Plan

Disciplines:

Name of the Faculty: Anupma Aggarwal (Thoery and #ractlcal) i

Mech + OMcCA

Semester: 2nd
Subject: Communication Skills

Lecture Load per week (in hou

From January 2018 to Aprll 2018)'_
rs): Theory (03)+ Practicles (06) !

i

THEORY Practucal i)
WEEK | Lecture Practical A e i
Day Topic Day ’ TQP
Introduction to fﬂ ‘;:‘ ‘
1st communication i 'f‘
in general TR Ak i e ‘]
General revision of lntroduc:tlon to Generafand i ‘1
Ist 2nd high school Ist Importance ofCommumcatlng
grammar Effectivelyin English ' |
Basics regarding ik b » il
3rd communication ‘
skills g A
1st Prepositions it & r
2nd 2nd As above 2nd Deb‘atew ”
3rd Framing Questions | ( ‘ iR g )
1st As above TeJephomc Conversatlon it
3rd 2nd Conjunctions ‘1 3rd genera] ethuette fOr makmg i
3rd As above l and recevfng caUs ‘, i 3
it
Lot e offerrnng+respondmg to bffer il
i £0d LI€sent Tense E Requestmg respondmg to Requests
3rd Past Tense ‘
1st Future Tense A ‘
5th 2nd Revision 5th | Viva-Voce
3rd Class Test i, il
Ist Problem Solving Class
2nd Test and Assignment G )
6th Discussion with the class 6th , .gongratulag.frjg- v
3rd about the sessional |
performance
i Unseen Passages for )
= comprehension - Explormg Sympathy apd
2nd Vocabulary Enhancement ‘ Condolences il
3rd Prefixes 8
i Ehiaes — Askmg Que$t|ons- ‘i i
8th 2nd One-word Substitution 8th ’
Poh“te RespoﬂseSw
3rd Synonyms \ b ‘ i
2 Lol Uil Apoldgizing;‘Forgiving;
9th 2nd Practice 9th o ]
- Compl‘a:mng
3rd Practice TR L .
1st Practice ; ‘
10th 2nd Problem Solving Class 10th i Viva;Vc;;:_t‘e it
3rd Test and Assignment | i v
1st Correspondence ‘




1211

Asking and Giving Information; i)

12th m Getting aﬁjd (‘Si\/i‘hg”‘Pérr‘r’lis’isio{n‘
Letters to Government ]

13th R Other Difices 13th Asking for and Giving Opinions
ST Offce orgers |
|15t Agonda of the meeting |
| 310 | Problem Soiving Ciase. ] |
[ 5T Testand Assgnment ]

15th | 2nd | 15th

L Prdice



